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Abstract
The abstract provides a short summary of the whole information of the paper. The title of the
abstract should be in bold Times New Roman font with size 14-point. The abstract text should be used
font size 12-point. The abstract should not shorter than 120 words and should be longer than 200
words. The abstract section to be justified. The odd and even pages of the paper are different. The
name, the affiliation, and the e-mail address of the author(s) are required. The affiliation is required
being specified as shown in this example. Do NOT USE special characters, symbols, or math in your
title or abstract.
Keywords: About 5 keywords should be provided.

1. Introduction
The tile of each section is written with bold Times New Roman font with size 14-point. The
text should be in Times New Roman font with size 12-point.
A manuscript text file containing title, abstract, keywords, contents, acknowledgments,
reference list, and appendices (if necessary). All manuscripts must be in English. These guidelines
include complete descriptions of the fonts, spacing, and related information for producing your CUE-J
manuscripts.

*

Corresponding author: Author-Name Surname
Email: Author@email.x
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2. Materials and Methods
Manuscript should be no longer than 4,500 words and the combined number of figures and
tables should not exceed 12 pages. The inclusion of more figures and tables will reduce the word
allowance, and vice versa.
Manuscript should be prepared single column, 1.5 line spacing for editorial and proof-reader’s
marks. 12-point Times New Roman font should be used throughout and all pages numbered
consecutively.
2.1 Figures
Place figures at the top or bottom of columns. Avoid placing them in the middle of columns.
Figure captions should be below the figures. Insert figures after they are cited in the text. Use the
abbreviation “Fig. 1”, even at the beginning of a sentence. Use 10-point Times New Roman for Figure
labels as shown in Fig. 1.
2.1 Tables
Place tables at the top or bottom of columns. Avoid placing them in the middle of columns.
Table heads should appear above the tables. Insert tables after they are cited in the text. Use 12-point
Times New Roman for Table labels.

Figure 1. Example of a figure caption.

COMMUNITY UNIVERSITY ENGAGEMENT JOURNAL

3

Table 1. Table type styles.
Table Head

Table Column Head
Table column subhead

Copy

Subhead

Subhead

More table

3. Results and Discussion
All measures should be reported in SI units followed if necessary, in the text, by traditional
units in parentheses. The quantity “billion” (109 in America, 1,012 in Europe) is ambiguous and should
be avoided.
Line drawings should be of high resolution and high contrast. Black-and-white or color
photographs may be accepted provided they are of high quality.

4. Conclusions
Manuscript must be written using high-quality language. For non-native English language
authors, the article should be proof-read by a language specialist. Poor use of English could result in
immediate rejection of the paper.

Acknowledgments
Put applicable sponsor acknowledgments here; DO NOT place them on the first page of your
paper or as a footnote. Acknowledgments should be as brief as possible, in a separate section before the
references.

References
Citations of published literature in the text should be given in APA in-text style. APA uses the
author’s last name and the year of publication. All references mentioned in the Reference list must be
cited in the text, and vice vera.


One author: (Klingman, 1992)



two authors: (Chen & Li, 2001)
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three or more authors: (Chen et al., 2001)

If the name forms part of a sentence, it should be followed by the year in parenthesis;


One author: Klingman (1992)



two authors: Chen and Li (2001)



three or more authors: Chen et al. (2001)

The References section at the end of the manuscript should list all, only the references cited in
the text in alphabetical order of the first author’s surname and no number in front of each reference.
Titles of the journal or conference proceedings are not abbreviated. The following are examples of
reference writing.

Reference to a journal article:
Chen, J. and Li, Y. (2006). Coal fly ash as an amendment to container substrate for Spathiphyllum
production. Bioresource Technology. 97(1), 1920-1926.
Reference to article or abstract in a conference proceeding:
Klingman, L.A. (1992). Induction of floral bud in Lansium domesticum by different rates and times of
application of chloroethyl phosphonic acid. Proceedings of the 5 th Tropical Fruit Crop
Symposium, Chiang Mai, Thailand, August 10-12, 1992, 231-236.
Reference to a book:
Perry, R.H. and Chilton, C.H. (1973). Chemical Engineers Handbook, McGraw-Hill, New York,
U.S.A.,pp. 112-115.
Reference to an edited book:
Day, P.R. (1965). Particle fractionation and particle size analysis. In Methods of Soil Analysis, C.A.
Black, editor. Agronomy no. 9, Part 1. American Society of Agronomy, Madison, Wisconsin,
U.S.A., pp. 545-567.
Reference to an electronic data source (used only when unavoidable):
USGS. (2008). Earthquake Search. United States Geological Survey. Available from:
http://neic.gov/neis/epic/epic.html. [April 15, 2008].
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References should be prepared single line spacing. The following are examples of the
Reference section.
Chen, J. and Li, Y. (2006). Coal fly ash as an amendment to container substrate for Spathiphyllum
production. Bioresource Technology. 97(1), 1920-1926.
Day, P.R. (1965). Particle fractionation and particle size analysis. In Methods of Soil Analysis, C.A.
Black, editor. Agronomy no. 9, Part 1. American Society of Agronomy, Madison, Wisconsin,
U.S.A., pp. 545-567.
Klingman, L.A. (1992). Induction of floral bud in Lansium domesticum by different rates and times of
application of chloroethyl phosphonic acid. Proceedings of the 5th Tropical Fruit Crop
Symposium, Chiang Mai, Thailand, August 10-12, 1992, 231-236.
Perry, R.H. and Chilton, C.H. (1973). Chemical Engineers Handbook, McGraw-Hill, New York,
U.S.A.,pp. 112-115.
USGS. (2008). Earthquake Search. United States Geological Survey. Available from:
http://neic.gov/neis/epic/epic.html. [April 15, 2008].

Biography
Author1-Name Surname was born in …. He received his M.Sc. from …. in 1990. His research
interests include … The name of the author is typed in bold letters, the first alphabet of name and
surname is written in capital. For one author, one paragraph of the biography is devoted.
Author2-Name Surname was born in …. His research interests include … The name of the author is
typed in bold letters, the first alphabet of name and surname is written in capital.

